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Action Plan for your individual Time Management 
 
Goal: 
 
 
 

Measure/Action to be done 
until 

Comments (never forget: No 
excuses) 

1. 
 

  

2. 
 

  

3. 
 

  

4. 
 

  

5. 
 

  

 
 
Obstacles: 
 

Strategies against obstacles: 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

Supporting factors: 
 

Strategies to enhance supportive factors: 
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